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This mini-guide will show you how to recover your lost MyCampus password. You will need your ICT Student Email Account to make sure this
process works correctly. If you are unsure of your ICT Student Email information, please notify your instructor.



http://mycampus.ict.edu/

Your instructor will have a default username and password for you. If you need assistance please
let them know.

If you know your User Name but have forgotten your password, please follow these steps:

1. Go to http://mycampus.ict.edu

2. Click on the Lost Password? link underneath the login fields.

3. Enter your username or your ICT-ILS email address. Hint: your user name is usually your first
initial plus your last name, i.e. John Doe has a username jdoe.

4. Check your student email for directions on how to setup your new password.
http://webmail.ict-ils.edu

Follow directions on the email to create your new password.
On the right side of the page, find the Settings box and click on My Profile Settings.
Click on “Change Password” on your profile page.

® N O W

New passwords have to be “Strong”: 0

a. Must have one Number:12345... Q Q
b. Must have one Capital Letter: ABCDEF...

c. Must have one Symbol:! @ # S %...

d. Must be (8) eight characters long.

9. WRITE DOWN YOUR PASSWORD

Example of a “Strong”
Password:

j2nuBR?3 \
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1. Go to http://mycampus.ict.edu

.;; " ' mycampus.ict.edu/ P~ X H Google
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2. Click on the Lost Password? link underneath the login fields.

Login =100

Username

Password

Remember username

Lost password?

Click on {Lost Password}
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3. Enter your username or your ICT-ILS email address. Hint: your user name is usually your first

initial plus your last name, i.e. John Doe has a username jdoe.

Search by username

Username jdoe

Search by email address

Email address jdoe@ict-s.edu Enter your Student Email

Search

If you supplied a correct username or email address then an email should have been sent to you.

It contains easy instructions to confirm and complete this password change. If you continue to have difficulty, please contact the site administrator.
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4. Password Reset Directions will be sent to your ICT Student Email Account.
http://webmail.ict-ils.edu

] Office 365

Sign in with your organizational account

I
|student@ict-ils.edu

looooooo. Log into your Email

[ Keep me signed in

Can't access your account?

Today
¥| MyCampus ICT: Change password confirmati... w
Admin User 0:24 AM

Look for this Email
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5. Follow directions on the email to create your new password.

MyCampus ICT: Change password confirmation

[ . | Admin @ @ & adions-

‘Wednesday, April 24, 2013 %:24 AM

To Click On The Link And

Hi

Follow The Directions

Someone (probably you) has requested a new password for your
account on "MyCampus ICT"

To confirm this and have a new password sent to you via email,
go to the following web address:

http://imoodle tk/login/forgat password.php?p=¥zahBQi9hWICIo&is=evillanueva

In most mail programs, this should appear as a blue link
which you can just click on. If that doesn't work,

then cut and paste the address into the address

line at the top of your web browser window.

If you need help, please contact the site administrator,

Admin User

Thank you for confirming the change of password. An email containing your new password has been sent to your address at
@ict-ils.edu.
The new password was automatically generated - you might like to change your password to something easier to remember.
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MyCampus ICT: Changed password

4 Admin User @ @& & rdions-

Wednesday, April 24, 2013 %:39 AM
Tao:
Hi

Your account password at '"MyCampus ICT' has been reset . .
and you have been issued with a new temporary password. Click On the Link and

Your current login information is now: Follow the Directions

username:
password: 67g-*IVDb1

Please go to this page to change your password:
http://imoodle.tk/login/change password.ph

In most mail programs, this should appear as a blue link
which you can just click on. If that doesn't work,

then cut and paste the address into the address

line at the top of your web browser window.

Cheers from the "MyCampus ICT" administrator,

Admin User
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6. On the right side of the page, find the Settings box and click on My Profile Settings.

Main menu -0
3‘& Site news
Settings =10

P Iy profile settings

T

Calendar =10
- April 2013 »
Sun Mon Tue Wed Thu Fri Sat
1 2 32 4 5

T ] 9 10 11 12| 13
14 15 186 17 18 |19 20
21 22 23 25 | 26 27
28 29 3D

7. Click on “Change Password” on your profile page.

Settings -0

¥ Wencohlocottings
Edit profile
5 Change password
Messaging
P Blogs

—
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8. New passwords have to be “Strong”.
a. Must have one Number:12345...
b. Must have one Capital Letter: ABCDEF...
c. Must have one Symbol:! @ # S %...
d. Must be (8) eight characters long.

Can’t come up with a good password? Go to: http.//www.pctools.com/quides/password/
PC Tools will help you generate random “Strong” passwords.

Lastly!

WRITE DOWN YOUR PASSWORD SOMEWHERE YOU CAN FIND IT EASILY
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